Undertaking Archival Work
Trainer: Adam Chapman

Introducing Archives

Archive work is something that you may be planning to undertake for the first time as part of your research project.  Archives can be daunting places, and often the amount of time you have to spend in them is limited by factors such as funding, opening hours and geographical location. Equally, there is an enormous amount of primary material available and understanding what you are looking for is essential in order to make best use of it. The better organised and prepared you are, the easier it will be. 

The nature of archives and archive work is also changing; increasingly, many are available on or are at least searchable via the internet. These contain an incredibly diverse range of materials some of which are readily accessible and easily managed, while others may appear more daunting. Today’s session is intended to make some sense of all of this and to understand how to approach primary material held in archives and how to manage the challenges it presents. 

Part 1: Starting from the scratch

· Identifying your archive – Which archives and what material are you intending to use?

· Following that reference: What does TNA E 101/18/1 actually mean? How can this help?

· How to make the most cost effective use of time/money in accessing archives

· What skills/training might you need?

Part 2 : Preparing for your visit

· What to ask

· What to bring

· How to cope(!)

Part 3: Note taking, Recording and Transcription

· Understanding the records – knowing what you are looking at.

· Time management – archive efficiency

· What to think about in keeping records: Transcription strategies and editing

· What challenges might archived documents present?

· Writing up, referencing, rights and permissions.
General Search Tools

There are a surprisingly large (and increasing) number of these available. A few of the most useful examples are included below to give you an idea, but there are many, many more, often specific to discipline.

National Register of Archives
IMPORTANT: The two links below are the easiest way into using British archives, I recommend that you bookmark them on your web-browser of choice as soon as possible:
http://www.nationalarchives.gov.uk/nra/default.asp
The NRA contains information on the nature and location of manuscripts and historical records that relate to British history. Part of The National Archives website – which is absolutely invaluable. Do remember however, that The National Archive is the government’s own archive – this defines its content.

A tip: rather than going in via the front page, bookmark the main catalogue search page:

http://www.nationalarchives.gov.uk/catalogue/about.asp 

If you follow the ‘Research Guides’ link you should find something appropriate for your area of study, massively more detailed and useful than this handout!
Access to Archives (A2A)

http://www.a2a.org.uk/ 

More useful still, the A2A database contains catalogues describing archives held locally in England and Wales and dating from the eighth century to the present day. It also provides lists, locations and contact details for 418 local record offices, and by extension, the knowledge of the archivists therein! What it does not do is to provide full descriptions of the content of these archives.
Internet Archive

http://www.archive.org/index.php 

The Internet Archive is building a digital library of Internet sites and other cultural artefacts in digital form. Like a paper library, it provides free access to researchers, historians, scholars, and the general public. This is largely based on out of copyright printed material as well as pictures, sound recordings and moving images. Very, very useful.
Web-based and electronic archives and catalogues 

Inevitably, many of these reflect my own research interests; this list is by no means exhaustive. Some of these resources are effectively digital editions (with the editing and alteration that this entails) of other documents. How suitable these are very much depends upon what you want the data for. Good examples of these include PASE (the Prosopography of Anglo-Saxon England) http://www.pase.ac.uk/ 

The examples below are merely intended to give an idea of the range of material that is available.

Discipline Specific Data Archives and Portals:

Archaeological Data Service

http://ads.ahds.ac.uk/catalogue/specColl/atlas_ahrb_2005/index.cfm?CFID=351334&CFTOKEN=51982724 

Arts and Humanities Data Service

http://ahds.ac.uk/ 

From April 2008 the Arts and Humanities Data Service (AHDS) will no longer be funded to provide a national service. However, the JISC (Joint Information Systems Committee) have provided funding for a further year to keep the website available, to maintain and update the AHDS cross-search catalogue, and for the Centres to continue to deliver AHDS collections. The catalogue will allow users to search across the collections of the AHDS partners, including new collections added after 31st March. The long term future of this facility remains uncertain.

Heritage Gateway

http://www.heritagegateway.org.uk/gateway/ 

Use this site to find information about England's archaeological sites and historic buildings. Data from a wide range of local and national sources. Very useful for identifying further sources of information. 
British History Online

http://www.british-history.ac.uk/ 

British History Online is the digital library containing some of the core printed primary and secondary sources for the medieval and modern history of the British Isles. Created by the Institute of Historical Research and the History of Parliament Trust, we aim to support academic and personal users around the world in their learning, teaching and research.
Index to Theses

http://www.theses.com/
Not strictly an archive but useful nevertheless. NB. Applies to Britain and Ireland only, but provides full coverage from 1716.
Digitisation Projects
Early English Books Online (EEBO)

http://eebo.chadwyck.com/home 

Early English Books Online (EEBO) contains digital facsimile page images of virtually every work printed in England, Ireland, Scotland, Wales and British North America and works in English printed elsewhere from 1473-1700 - from the first book printed in English by William Caxton, through the age of Spenser and Shakespeare and the tumult of the English Civil War. 

Eighteenth Century Collections Online (ECCO)

http://gale.cengage.com/EighteenthCentury/index.htm 

The Eighteenth Century Collections Online is the most ambitious single digitization project ever undertaken. It delivers every significant English-language and foreign-language title printed in Great Britain during the eighteenth century, along with thousands of important works from the Americas.

House of Commons Parliamentary Papers Online (HCPP)

http://parlipapers.chadwyck.co.uk/home.do 

Manorial Records database

http://www.nationalarchives.gov.uk/mdr/ 

The Manorial Documents Register (MDR) identifies the nature and location of manorial records. The MDR is partially computerised – Wales, the Isle of Wight, Hampshire, Norfolk, Surrey, Middlesex, the three Ridings of Yorkshire, Cumberland, Westmorland and Lancashire north of the sands (the Furness area, part of Cumbria since 1974) are available online. However the majority of the counties have not yet been computerised and information is still only available by visiting our search room or writing in with an enquiry.
Moyen Age et Renaissance: Groupe de Recherche – Ordinateurs et Textes (MARGOT)

http://margot.uwaterloo.ca/ 

This site offers electronic versions of French literary texts in the following areas: 

1. The Campsey Project: an electronic corpus of Anglo-Norman verse and hagiography (1100-1400)
  

2. Debating the Roman de la rose: A Critical Anthology - Excerpts from the 
Roman de la rose in the original and in English translation
  

3. Women Writers of the Ancien Régime
Archaeological Data

What little I know about this subject is confined to England. An increasing amount is available electronically through online versions of Sites and Monuments Records (SMRs) and Historic Environment Records (HERs). Most will allow consultation via email but some are available online. Somerset is a good example:

http://webapp1.somerset.gov.uk/her/sop.asp?flash=true 

For a combination of historic mapping and aerial photos (which isn’t Google Earth), try:

http://www.historic-maps.norfolk.gov.uk/Emap/EmapExplorer.asp 

Royal Commission of the Ancient and Historic Monuments of Wales

http://www.rcahmw.gov.uk/ 

Whether you are planning a visit to Wales, investigating your local community, researching, managing the environment, doing picture research, looking for excellent learning resources, or just exploring our country’s rich heritage, we hope this website and our linked on-line databases, Coflein (Electronic Mapping portal) and Historic Wales, will help you to discover more about the buildings, landscapes, sites and history of Wales and about the resources and services we provide.

There is an equivalent site for Scotland (there is no equivalent website for England as far as I know):

http://www.rcahms.gov.uk/ 
Photographic and Film Archives

British Pathe Archive

http://www.britishpathe.com/
Included for no other reason that I happen to like it, but it is an interesting and useful resource for social history and cultural influences from 1896-1970.

East Anglian Film Archive

http://www.uea.ac.uk/eafa/
A good example of an archive search facility available online focusing on the east of England. Naturally enough, relatively little is available online – this is expensive and requires more bandwidth than such a small organisation can afford.

Ingenious

http://www.ingenious.org.uk/
Despite the rather ambiguous name, this site is a portal for the photographic collections held by the National Museum of Science and Industry (The umbrella organisation which includes The Science Museum, The National Railway Museum and the National Museum of Photography, Film and Television). Over 30,000 images available.
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