HST115
Essay Guide
Tutor: Matthew Phillpott


Essay Structure

Your essay should always be divided into three parts: Introduction, the ‘body’, and Conclusion.  All of these parts must fit together to present and defend your specific answer to the essay question.  REMEMBER: Although each part will vary in length they should each be of equal importance to your argument.  The introduction and conclusion should not be ‘tacked on’ as an afterthought, but integral to your essay.  

Introduction: This should contain the main point of your essay (i.e. explain the essay question) and introduce the key ideas that you will pursue in the main body of the text. (i.e. how you plan to tackle that question).

For example;

1. Establish the problem you will be answering.  Relate your essay to the question.

2. Set out the method or key issues that you will deal with in the ‘body’ of the text.

The ‘Body’: This will be the largest part of the essay.  It should not be a list of things that you know about the subject (a basic narrative) but an argument directly relevant to the question outlined in the introduction.  You must comprehensively prove your argument using supporting evidence from BOTH primary and secondary sources.  Do this step-by-step; perhaps dealing with one issue per paragraph.  All statements that you make need to be supported by evidence.  

For example;

1. Each paragaraph deals with a seaprate issue.  Start with the argument that you are presenting.  

2. Perhaps discuss the views of several historians.

3. Back up your argument with evidence; primary/secondary.

4. Link this issue to the next issue you will be dealing with.

Conclusion: The conclusion is vital.  It is often this part of your essay that the examiner will look at first.  You must briefly summarize your argument and link it back to the essay question.  It is here that you must show the significance of your argument.  

For example;

1. Summarize the issues that you have raised and explain their significance when inter-related with one another.

2. Link this summary back to the introduction (where you have stated the essay question and the method and issues you were going to raise).  

3. End with a general statement which stresses your conclusion on the question set.

Footnotes

Footnotes are used to reference quotes and arguments that you have borrowed from another piece of work (i.e. primary or secondary source).  In the main text a footnote should always be placed at the end of a sentence after a full stop.  

For example;

From Anthony Milton, Licensing, ‘Censorship, and Religious Orthodoxy in Early Stuart England’, The Historical Journal, 41:3 (1998), pp. 625-651.
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From Albert van Helden, ‘Telescopes and Authority from Galileo to Cassini’, Osiris, 2:9 (1994), pp. 8-29.
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The footnote itself should be treated like a sentence.  It must begin with a capital letter and end with a full stop.  

Book

Merry Wiesner-Hanks, Early Modern Europe, 1450-1789 (London, 2006).
Book Section (or an article in a book rather than a journal)

C.E. Wright, ‘The Dispersal of the Libraries in the Sixteenth Century’, in The English Library before 1700, ed. C.E. Wright and F. Wormold (London, 1958), pp. 148-175.

Article

R. Axtmann, '"Police" and the formation of the modern state.  Legal and ideological assumptions on state capacity in the Austrian lands of the Hapsburg Empire, 1500-1800', German History 10 (1992), pp.39-62.

Internet source

John Foxe, Acts and Monuments: The Variorum Edition, http://hrionline.shef.ac.uk/foxe, (6th January 2007).

Once you have referenced the book/article in a footnote subsequent footnotes can be abbreviated.  E.g. Wright, ‘Dispersal of Libraries’, p. 149.

Using IBID

Ibid should always be used in footnotes when you have two entries or more that are the same.  The word Ibid must be underlined.

Thus a set of footnotes could look like this;

1. C.E. Wright, ‘The Dispersal of the Libraries in the Sixteenth Century’, in The English Library before 1700, ed. C.E. Wright and F. Wormold (London, 1958), pp. 148-175.

2. Merry Wiesner-Hanks, Early Modern Europe, 1450-1789 (2006).

3. Wright, Dispersal of Libraries, p. 159.
4. Ibid.
5. Ibid., p. 160.

Bibliography

· The bibliography should always be on a separate page from the essay text (often easiest in Word to go to INSERT – BREAK – PAGE BREAK).   

· DO NOT put in books/articles that you have not directly referenced in your essay.

· Use sub-headings to distinguish between types of sources.  For instance;

· Unpublished primary sources

· Printed primary sources

· Secondary sources: Books

· Secondary sources: Articles

· Unpublished research work 

· Internet sources

· A common mistake on the bibliography – If you are referencing an article that is part of a collection of articles in a book you should reference the individual article in ‘Secondary sources: Articles’.  If more than one article is used from that collection then you should also reference the book under ‘Secondary sources: Books’.

· Each entry in the bibliography is usually laid out exactly the same as in your footnotes BUT with the authors surname followed by first name/initials.

· Footnote: Matthew Phillpott, TITLE etc.

· Bibliography: Phillpott, Matthew, TITLE etc. 

Last Point

Always read through the essay once you have finished it to pick up spelling/grammar mistakes and to make sure that the argument runs throughout and remains consistent.  
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