	
	
	


MA APPLIED LINGUISTICS/ELT IN-SESSIONAL COURSE in ENGLISH for ACADEMIC PURPOSES
REFERENCES AND CITATIONS - HARVARD STYLE
The way to avoid plagiarism is to always following the correct protocol when citing the work of others and when constructing your list of references. 
Plagiarism 
To quote from the MA programme handbook:  

Please note that all coursework must be your own original work, and that any substantial overlap among assignments, or between coursework and dissertation, is NOT acceptable. Plagiarism (including ANY direct quotation from others’ work which is not both in quotation marks and acknowledged) is a serious offence which may result in your exclusion from the course. (See the University statement on “Academic Integrity”). If you use somebody else’s words in your work, you must present them as a direct quotation in inverted commas, with a clear indication of the source. You should, however, avoid too many direct quotations in your writing. Other ways of reporting what other writers have said are through paraphrasing and summarising. In all cases, if you present a fact, an idea or a point of view which is not originally your own, you must make clear where it comes from.
Learning how to reference sources appropriately is thus a crucial skill – like selecting and organising information or using the most appropriate style - which you must acquire and use. 

Task 1: Which of the following need references?
1. A mention of facts or figures from another writer

2. Your own ideas
3. Some data you have used from your own research
4. A theory suggested by another researcher
5. A quotation from another author’s writing
6. Something which is considered common knowledge
7. Information which you found on a web-site
Referencing and citations Harvard style

There are many styles of referencing and the School of humanities has adopted the Harvard system.  However, it is not compulsory to follow this style; most important is to be consistent and clear. For more details on styles, please consult the document ‘Production and Submission of Postgraduate Masters Degree Dissertations’, available at www.hip.humanities.soton.ac.uk.

The MA handbook lists a number of points to remember when you use the Harvard style:
1. References to other people’s work in the text

If you refer to or summarise anyone else’s ideas in your own words, a general reference to the book or article should be provided, with the author’s name, and the date of publication, either in brackets (Rampton, 1998) or as part of the text “As Rampton (1998) indicates...”. If a particular section is being referred to, give that: (Phillipson, 2001, Ch. 3) or (Appleyard, 1997: 82–6). If you quote exactly, always give the page reference: (Rampton, 1998: 23). For page references some people use “p.”, for “page”, & “pp.”, for “pages”, but a colon saves typing time. 

If you have recently referred to the author in the text, a simple (2001: 25) or (pp.26–7) may be adequate without repeating the author’s name — but be careful to ensure that it is completely clear that you are referring to the immediately preceding name given. If in doubt give the name. The conventions ibid, op.cit., etc. are to be avoided, because they involve the reader in constantly searching back for the original reference; hence they are confusing for both author and reader. 

Publications by institutions, such as government departments or organisations, which do not give an author’s name, should be listed under the name of the body, or its acronym. The first use of an acronym should also spell out its full title, eg (DfEE, Department for Education and Employment); after that (DfEE) will be enough.

Internet material

For website and internet references, be very cautious about using them as authoritative sources, for there is no filter to prevent material on the web from being complete rubbish or lies. However, sites are still important as sources of official material, and increasingly for serious research and discussion. But you need to be discriminating. In the text you should give the institutional origin of the site or the name of the web-page author and the date: “(DfEE, 1999)” “(De Beaugrande, 2001)”, as for any citation. If you simply want to list interesting website addresses that you have not quoted from or discussed, do not include them in the bibliography, but give them as a separate appendix.

2. When you wish to use another writer’s exact words, you must do so in one of two ways:

Less than two lines or about 25 words should be in the text in inverted commas, eg:

Communicative competence is often related to Hymes’ assertion that “there are rules of use without which the rules of grammar would be useless” (Hymes, 1972: 15). However, this fails to address the question of whether “rules of grammar” are actually the concern of communicative competence or not.

Longer quotations should be indented, without inverted commas, and single spaces. eg:

Appleyard (1990) comments on this:

The evidence for this is inferential, but all that we know of how preschool children learn the narrator role suggests that the listener role undergoes a simultaneous evolution in the direction of increasing competence at managing the boundaries of the fictional world and of increasingly playful exploration of that world. (p.51)

As we can see from his comment, he believes....

Never quote or paraphrase closely without giving the source. If you do, it will be regarded as plagiarism.

3. References/Bibliography
The references or bibliography comes at the end of your paper.  It should consist only of references; thus it should only list works you have cited, or quoted from. The bibliography should contain all such works, listed in alphabetical order of author. Each entry should contain:

(1) First author’s surname, comma, initials, (comma, next author’s surname, comma, initials, with “and” or “&” before the final author…) (2) year of publication, comma, (3) title of work, (4) publishing details.

If the work is a complete publication in itself, give capital letters for all main nouns in the title, and italicise it. Then a full stop, followed by place of publication, colon, and publisher.

eg
Appleyard, J A 1990, Becoming a Reader. Cambridge: Cambridge University Press.

If the work appears in a journal, put the title in inverted commas, and only capitalise the first word; do not underline or italicise. Then a comma, then the title of the journal, capitalised and italicised, followed by volume numbers (but not publisher), colon, page numbers of the article.

eg
Rampton, M B H 1990, “Displacing the ‘native speaker’: expertise, affiliation and inheritance”, ELT Journal, 44, 2: 97–101.

If the work appears as a chapter in a book, treat the title as in the journal article, ie put the title in inverted commas, and only capitalise the first word. Then a comma, then ...in... then the author(s) of the collection, comma, year, colon, pages.

eg
Brightmore, R & Ross, M 1990, “Bilingual children and their infant schooling”, in Levine, 1990: 82–92.

The entry for “Levine” would then come as a separate book in its appropriate place (but note that for edited collections you should add (ed.) or (eds) after the author(s).

eg
Levine, J (ed.) 1990, Bilingual Learners and the Mainstream Curriculum. London: Falmer Press.

Swann, J & Pratt, J (eds) 1999, Improving Education. London: Cassell.

For website and internet references, place them under the heading you have used in the text (institution or author) and give the appropriate title followed by the website address, and the date you consulted it.

eg
Department for Education and Employment (2000) Pupil mobility in schools. http://dfee.gov.uk/research/2000_2001.htm (consulted 10/12/01)

De Beaugrande, R 2001, ‘Corporate bridges’ twixt text and language. www.beaugrande.com (consulted 3/3/02)

4. Some Common problems

More than two authors: Use (Roberts et al, 2000) in the text but put all authors in the bibliography entry: Roberts, C, Byram, M, Barro, A, Jordan, S, & Street, B 2000, Language Learners as Ethnographers. Clevedon: Multilingual Matters.

More than one author of the same surname: use initials (Widdowson, H G 1978) (Widdowson, P 1976).

More than one reference with same author and year: use “a”, “b” etc. (Popper, 1994a) for the first reference mentioned in your text, (Popper, 1994b) for the second, and so on, and list in this way in the bibliography.

Task 2:  Using the information above on referencing, correct the errors in the list of references below.  In some of the examples not all the information needed for a reference is there, make a note of what is missing. 
Pennycook, A (2007), Global Englishes and transcultural flows. London: Routledge.

Kramsch, C. 1998. Language and culture. Oxford University Press.

Language Ideologies, Policies and Practices: Language and the Future of Europe  edited by Mar-Molinero C, and Stevenson, P 2006, Basingstoke: Palgrave Macmillan.

Jennifer Jenkins 2007. English as a Lingua Franca: attitude and identity. Oxford: Oxford University Press.

Widdowson, H. G  Defining issues in English language teaching. Oxford ; Oxford University Press.

Kachru, B 1990, The alchemy of English. Illino: University of Illino.

Roberts, C., et.al.  (2001). Language Learners as Ethnographers. Clevedon: Multilingual Matters.

Task 3: Look at the text in the box and the five statements about the text which follow. Work with a partner to decide which statements could be used in an academic essay. Could any of the statements be said to be examples of plagiarism?  Correct them if necessary.
Original text

Human beings are born with a capacity to acquire the languages to which they are exposed.  There is no genetic predisposition to particular languages, but there is a predisposition, manifesting itself from birth if not before, to acquire those languages that are provided by interlocutors.  Unless there is brain damage, they may acquire language visually, through touch, or through hearing – though humans without impairment normally acquire it initially through hearing.  But acquisition in normal circumstances is interactional: hearing and the creation of sounds operate simultaneously.  Even when there is some impairment of the senses, for example when sight and/or hearing are damaged, the process of language acquisition becomes interactional once opportunities are provided.

‘Language acquisition’ is a misleading term, however, for we do not acquire something which is pre-existent and fixed ‘out there’, and we do not possess it once we acquire it; more accurately, we perform with it in order to make it.  
Source: Brumfit, C 2006, A European perspective on language as liminality. In C. Mar-Molinero, and Stevenson, P. (Ed.), Language Ideologies, Policies and Practices: Language and the Future of Europe (pp. 28-43). Basingstoke: Palgrave Macmillan, pp 29.
Statement 1

Although we all acquire languages, language acquisition is a misleading term as we perform language.
Statement 2

We are almost all able to learn languages from birth, but according to Brumfit “‘Language acquisition’ is a misleading term”.
Statement 3

Language acquisition processes becomes interactional if opportunities are provided.
Statement 4 

‘Language acquisition’ is a misleading term, however, for we do not acquire something which is pre-existent (Brumfit, 2006).
Statement 5

Unless there is some kind of physical or mental impairment we all acquire language.  However, we do not actually acquire a language in the sense of possessing it; rather we make a language through performing it (Brumfit, 2006).
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Remember if in doubt, cite it!
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